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IB New Course Proposal Form
	Instructions: 
Please visit the Course Toolbox to learn how to propose a new course. Questions not answered there can be answered by the IB Scheduler, Gwen Johnson. 
· In addition to filling out the COCI course approval form and providing a syllabus, please address the following questions in an attached document. Submit the entire package to Gwen Johnson, who will review the materials and forward them to the Academic Policy & Curriculum Committee and the Chair for approval.
Deadlines:  

· November 1 for courses to be taught the subsequent fall semester

· April 1 for courses to be taught the subsequent spring semester.


	Name of Course


	Your Name

	Questions related to overall number of course offerings

	
	1. Will this course replace an existing IB course? If so, which one?

	
	2. Will the course be team taught? If so, which other faculty will be involved?

	
	3. If other IB faculty are involved, will they cancel other courses to participate in this new offering?

	Questions related to bottlenecks in the IB major

	
	4. Which IB requirement group(s) will the new course satisfy (please circle)?

Group A      Group B      Group C      Lab      Field Lab      No major requirements



	
	5. How many students will the new course enroll? If initial enrollment is planned to be small, will it subsequently increase?

	
	6. Will seating be reserved for IB majors? What seating reservation process will be used in the new course?


	
	7. How often will the new course be taught?
Every year      Alternate years      Every 3 years      Other _____________



	
	8. What are the pre-requisites for the course? If you will strictly enforce the pre-requisites, how often are those required courses taught?

	Questions related to scheduling conflicts within IB

	
	9. In which semester (F, Sp) will the new course be taught? Is this preference driven by logistic or pedagogical constraints (e.g., field trips, pre-requisites)?      fall            spring



	
	10. If the course includes a lab, does it need exclusive access to a lab room? 
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